
REQUEST FOR PROPOSALS TO PROVIDE SERVICES TO  

DESIGN, BUILD AND DECORATE WALK-THRU CHRISTMAS EVENTS/SCENES 

 
The City of Gulfport Leisure Services Department will accept sealed responses from qualified individuals 

and/or firms to design, build and decorate Christmas events/scenes for One (1) each City furnished 

container and 2 each City owned pavilions to be located at Jones Park for the 2016 Gulfport Harbor Light 

Show. 

 

Delivery - One (1) unbound reproducible original, two (2) bound copies and one (1) electronic copy 

of the proposal shall be submitted. All proposals must be received by the Office of Procurement, 1410 

24
th
 Avenue, Gulfport, MS  39501 by 5:00 o’clock p.m. Local Time, July 28, 2016, after which time 

they will be referred to the Selection Committee.  Any submittal received after the above stated date and 

time will be returned unopened.  

 

The selection committee will evaluate the proposals and make recommendations to City Administration 

and Governing Authority on a potential shortlist of candidates based upon the following set of criteria: 

 

1. Experience 

2. Fees and costs associated with the services 

3. References 

4. Design 

 

Inquiries - All inquiries shall be in writing and directed to the following office.  No questions or requests 

for clarifications will be addressed within seven (7) business days of the due date of the proposal. 

 

Connie Debenport, CPPB 

1410 24
th
 Avenue 

Hardy Bldg., 2
nd

 Floor 

Gulfport, MS  39501 

cdebenport@gulfport-ms.gov 

 

The selection committee will review each proposal based on the grading criteria.  The Governing 

Authority retains the ultimate authority in making these determinations.  The selection committee may 

develop a short list from which interviews will be scheduled and evaluation will be based ONLY on the 

data submitted in response to the request for proposal. 

  

The successful firm must adhere to the City of Gulfport’s policy concerning non-discrimination without 

regard to race, color, religious creed, handicap, ancestry, age, sex, sexual orientation or national origin. 

 

The City of Gulfport reserves the right to reject any and all proposals, in whole or in part, and to 

discontinue contract execution with any party at any time prior to final contract execution.  

 

Direct contact with any City employee, including the Mayor, Administration and City Council on 

the subject of this proposal is strictly forbidden.  Violation of this paragraph will result in 

disqualification of your submission. 

 

Publish in the Legal Section on:  06-24-16 and 07-01-16 

      

Send Invoice & Proof of publication to: Connie Debenport, CPPB 

P. O. Box 1780 

Gulfport, MS  39502-1780. 

mailto:cdebenport@gulfport-ms.gov

